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' TIOJIONKEHHE
006 aIMHHHCTPATHBHO-X035HCTBEHHOM YaCcTH

®I'bOY BO «JpocnaBekHi rocynaTcmeuﬂmﬁ TearpaibHbli HHCTHTYT HMeHH @upca HlnmwAraEa»

‘ 1. O0mue nonoxKeHHnA

1. O61mHe moJI0KEeHHS

1.1. AIMHHHCTPaTHBHO-XO3SHCTBEHHasA YacTh ABIAETCS CTPYKTYPHBIM IOApa3Je/ICHUEM
®I'bBOY BO «pocnasckuii rocynaﬂ)CTBeHHmﬁ TearpalbHbIM HHCTHTYT MMeHH Pupca Illumuruna»
(najsiee HHCTUTYT), CO3AETCS M IMKBHIHPYETCA MPUKA30M PEKTopa.

1.2. A,uMHﬂncrpamauo-xoaﬂ:ﬁcmeuuym 4acTh BO3IVIABIISET HAYalbHHUK, HA3HAYaeMbld Ha
JOJDKHOCTH TPHKA30M PEKTOpa. i

1.3. HayaneHuK a.nMHHHCTpgmBHo-xozﬂﬁcheHHoﬁ YacTH TMOAYUHSAETCS HENOCPEACTBEHHO
PEKTODY.

1.4. B cBOEH N€ATENBPHOCTH aIMHHHCTPATHBHO-X035IHCTBCHHAA JaCTh PYKOBOZACTBYETCA:

- 3aKoHOZIATeNECTBOM Poccuiickoii Denepamnn;

- yerasom ®I'BOY BO «SpocmaBckuii roCyAapCTBEHHBIH TEaTpalbHbId MHCTATYT HMCHH
®upca llumuruaa» (Jajnee - KHCTHTYT);

- HACTOSIIMM ITOJIOKEHHEM.

2. CtpykTypa

2.1. B CTpyKTypy aAMHHHACTPATHBHO-X035iCTBEHHOH 4aCTH BXOJIAT:

- PEMOHTHO-TEXHHYECKUH OT/L;

- CTyIeH4YeCKoe OOLIEKUTHE,

2.2. IIITaTHYIO YHCIEHHOCTh aIMHUHICTPATHBHO-XO3SHCTBCHHOH 4aCTH yTBEPXKIACT PEKTOP o
NpEACTABICHUIO HadalbHUKA a.umu;Hc'rpamnno—xoaxiicmeuﬂoﬁ 4acTH, a TaKXe IO COINIaCOBaHUIO
C OTZEJIOM KaJIpOB ¥ KOMILIEKCHOM Oe30MacHOCTH.

3. 3apaum

AIMMHWMCTPATHBHO-XO3SACTBEHHAA 4acTh BEITOIHACT CHENYIOLIME 3aa4Yu:

3.1. IInaHupoBaHKe, OpraHKU3al|sA ¥ KOHTPOIb BCEX BHIIOB pa6oT, CBSI3aHHBIX C KaIMTAIbHBIM
PEMOHTOM H PEKOHCTPYKIMEH mam?ﬁ M IIOMEIIEHHH HHCTUTYTA.

3.2. OcylIecTBIEHHEe TEKYIEro peMOHTa ¥ KOHTPOJIb IIpH NPOBENCHHH PEMOHTHBIX pabor B
3[aHUSAX ¥ MOMEILEHHUAX HHCTUTYTA,

3.3. Xo3siCTBEHHOE, MaTepHaJIbHO-TEXHUYECKOE H CONMANBHO-OBITOBOE  OOCITY)KHBAaHHE
pabOTHHKOB HHCTHTYTA. :

3.4. CopmepxaHue B HaJJIeKallleM COCTOSHHH 3MaHAN M TIOMEIUCHHH HHCTHTYTa, a TaKXe
NpHIIerarolei TepPHTOPHH.

3.5. Co3ianue HaJIexXalluX yCIOBHH U1 TpyAa U OTIbIXa pabOTHUKOB HHCTHTYTA. )

3.6. Coflepxanue B HAIJIEXAlIEM COCTOSHHM MHKCHCPHBIX ceTelf ¥ KOMMYHHKAIMK 3JaHHH

WHCTHTYTA.



4. DyHKUHH

Ha AZMHHHMCTPATHBHO-X03SHCTBEHHYIO YaCTh BO3JAraloTcs cleayromue GyHKIun:

4.1. CopepxaHue 3MaHHH, NMOMEIIECHHMH MHCTHTYTa M IONJIEPKAHHE HX B HAJUISKAIIEM
COCTOSIHUM B COOTBETCTBHM C JIEMCTBYIOIIMMM CAaHHTAPHO-TMTHEHHYECKMMH M IPOTHBONOXKAPHBIMH
HOpMaMH U IIpaBUIIaMH.

4.2. Kourpone wucnpasHoctd ob6opynopanus (MU(TOB, OCBEIIEHMS, CHCTEM OTOIIIEHMS,
BEHTHJIAIIMH, BOJOOTBEICHHUA H JID.).

4.3. Pa3paboTka ¥ YTBEpKIECHHE TEKYIIMX M [EPCHEKTHBHBIX IUIAHOB PEKOHCTPYKIHH,
KaIlMTaJbHOTO M TEKYILIEr0 PEMOHTOB 3[aHHM, TOMEIIEHHH WHCTHTYTa, CHCTEM BOJOCHAGKEHHMH,
BO3/IyXOIIPOBOZIOB ¥ APYTHX COOPYKEHHH.

4.4. IIpoBefiecHHE PEMOHTA 3JIAHUH, IOMELICHUH.

4.5. O6ecneyeHre KOHTPONS Ka4eCTBA PEMOHTHBIX paboT.

4.6. IIpueMKka BBINIONHEHHBIX PEMOHTHBIX PaboT ¢ y4eToM HeoOX0oAMMBIX TpeboBaHMI.

4.7. Yyactue B pa3pabOTKe IUIAaHOB IO CO3JAHHIO HMHTEPhEpPa B 3JAHHMAX H MOMEINCHHAX
MHCTUTYTa B COOTBETCTBHH C TpeOOBAHUSMHU COBPEMEHHOIO IM3akHa.

4.8. TlpoBenenne paGoT mO OGnArOyCTPOHCTBY, O3€NEHEHHIO M yOOpKe TEeppHTOPHH,
Mpas HHYHOMY XyI0XKeCTBEHHOMY ohopmieHuIo pacaios 30aHUM, MPOXOJHBIX M T. II.

4.9. CocTaBieHHe CMeT pacXodOB Ha COINEPXAHHE 3[aHHH M IIOMEINCHWH HHCTUTYTa,
IIPUJIEralOLIEH TEPPUTOPHH.

4.10. TIoAroTOBKa TOKYMEHTOB, HEOOXONMMBIX AUl 3aKIIOYEHHs OTOBOPOB Ha NPHOOpETeH e
060pyOBaHHUsl, OPITEXHUKH, MEOENH, XO3SHCTBEHHBIX TOBAPOB, OPTraHU3AllMK HX MOCTABKH, IIPHEMKH
H yuera.

4.11. ObGecneyeHue CTPYKTYPHBIX TIOApA3EICHUM KAHIENIPCKUMH IPUHAMJIEKHOCTIAMH,
060pyIOBaHHEM, OpPITEXHHKOM, MEOENbio, XO3sMCTBCHHBIMH TOBapaMH, BEACHHE ydeTa HX
pacXoIOBaHUA M COCTABIIEHHE yCTAHOBIEHHOH OTYETHOCTH.

4.12. ObecreueHHe COXPAaHHOCTH MebenH, X03IHCTBEHHOIO HHBEHTAps, CPEICTB MEXaHH3aIHH
MHKEHEPHOTO H YIIPaBJIeHIECKOr0 TPy/a, IPHHATHE MEp [0 HX BOCCTAHOB/ICHUIO X PEMOHTY B CIIy4ac
rubeny Uiy OBPEXIECHHUS.

4.13. MarepuanbHO-TEXHHIECKOe OGCITyXHUBaHHE COBEIIAHHH, KOH(EpEHIMH, CEMHHApOB U
MHBIX MEPOIIPHUATHH.

4.14. ObecrieyeHne TPAHCIIOPTHOTO 0OCTY)KMBAHUA PYKOBOJCTBA HHCTHTYTA.

4.15. Oprauu3anusi [pHeMa, pPerHCTpalMk U HeoOXoauMOro oOCITy)KHBaHHUS I,
npuGHIBAIOIIMX B CITyxeOHbIE KOMAHAMPOBKH B HHCTHTYT.

4.16. CocTaBleHHE DPacyeToOB IO XO3AWCTBEHHOMY, COLIMATHEHO-OBLITOBOMY H MaTepHallbHO-
TEXHUYECKOMY OOCIYKHMBAHUIO HHCTUTYTA.

4.17. ObecrieyeHue PALHOHATBHOTO HCTIONB30BAHNS BRIICICHHBIX (1HAHCOBBIX CPEICTB.

5. Ilpasa

AJMHHUCTPATHBHO-X03AHCTBEHHAS YaCTh HMEET IIpaBo:

5.1. JlaBath CTPYKTYpPHBIM IIOApa3leNeHASM HHCTHTYTa yKa3aHus IO ofiecne%nmo
COXPaHHOCTH WHBEHTapsl, MeOemH, a TaKKe OCYILECTBIATE ONEPATHBHO-TEXHUIECKHH KOHTPOTD
¥ QaKTHYECKYIO IIPOBEPKY HCTIONHEHMA STHX yKa3aHHH.

5.2. OcyiiecTBIATE KOHTPOIb coBMIONeHUS TPOTHBOIOKAPHBIX HOPM H TPaBHIL.

5.3. OT UIMEHH YaCTH BECTH [IEPENUCKY I10 BONPOCaM XO3HCTBEHHOTO M COLMAIbHO-OBITOBOTO
obecrieyeH s AeATeNBHOCTH HHCTHTYTA.

5.4. TlpencraBiiTe MHCTHTYT B YCTaHOBJICHHOM opsAAKe IO BOIPOCAM, OTHOCAIIMMCS K
KOMIIETEHIMH YacTH, B TOCYAPCTBEHHBIX M MYyHHIMIAJBHBIX opraHax, B JPYTMX NpPEANpPHATHAX,
OpraHu3alusix, yYpeXACHUsX, B TOM UHCI€ B AapXMTEKTYPHBIX, CTPOHMTENBHBIX W PEMOHTHBIX

OpraHM3aLuAX, a TAKKe B OpraHax cyneOHOH CHCTEMBL.
5.5. Tlo pesynsraraM MpOBEpPOK COCTOSHHS Mebesd, WHBEHTaps BHOCHTH IIPEUIOKCHHA

PYKOBOJICTBY MHCTHTYTa O TPHBICICHHH K MaTepuaybHOM ¥ IMCIMILTAHApHOH OTBETCTBEHHOCTH
paGOTHUKOB HHCTUTYTA.



5.6. HayaibHMK aJMHHHCTPATHBHO-XO3AMCTBEHHOM YacCTH BIIPaBE BHOCHUTH IIPEAJIONKCHHA
B OTZEN KagpoB H KOMIUIEKCHOH ©€301macHOCTH M pYKOBOACTBY MHCTHTYyTa O IepEMEUICHUH
pabOTHHKOB OT/ENa, WX MOOUIPEHHH 3a YCMEIIHYI0 paboTy, a Takke MPEIOKEHHS O HAJIOXEHHH
B3bICKaHUH Ha pabOTHHKOB, HAPYLIAIOIIMX TPYAOBYIO NUCLMIUIHHY.

6. BzaumooTHOmeH s (cJTy:KeOHbIE CBA3H)

Ins  BeMONHEHHS (YHKUMH M pealM3alldd IpaB, IPEIXyCMOTPEHHBIX HACTOALIMM
TNIOJIOKEHUEM, aIMUHUCTPAaTHBHO-X03SMCTBEHHAS YaCTh B3aUMOJIEHCTBYET:

6.1. Co BceMH CTPYKTYPHBIMH IOIpa3AcIeHHAMH HHCTHTYTA 110 BOTIPOCaM:

[Tonyyenus:

- 3agsBOK Ha obopynoBaHue, MeOenb, XO3AWCTBEHHBIE TOBAaphl, KaHIEIAPCKHE
MPHUHAIUIC)KHOCTH, TIP.;

- 3a4BOK Ha XO3AHCTBEHHOE H COLMAIBHO-OBITOBOE 00CTyKHBaHHE PabOOTHHKOB,

- pa3bACHEHHH O NIPUYHHAX NTOPYU MeOelln, HHBEHTaps;

IIpenocrasnenus:

- IUTAHOB TEKYIIETO ¥ KAIUTAIHHOTO PEMOHTA IOMELICHUH, 3aHMMAaeMbIX ITOApa3AeICHUIMH.

6.2. C OyxranTepre#t HHCTHTYTa 10 BOIIPOCaM:

[Tonyuenus:

- HOPMATHBOB DacxXOOB Ha COIEp)KaHWE 3NAHMM M TOMEIECHUH HHCTHTYTA, IpHIeraiomen
TEPPUTOPUH;

- Pa3sbACHEHHH IO ydery oOOpyNOBaHHsA, MeOENH, XO3SMCTBCHHBIX TOBApOB, KaHIEIAPCKHX
NPUHAUICKHOCTEH.

[IpenocraBneHus:

- CMeT pacXolOB Ha COACP)KAHHE 3aHWii M TOMEIIEHWH HHCTHTYTa, NpHJICraromeH
TEPPUTOPHH;

- pacyeToB MO XO3AHCTBEHHOMY, COLMANbHO-OBITOBOMY H MaTepHalbHO-TEXHHYECKOMY
06CyXMBaHHIO HHCTHTYTA,

- OTYETOB O PACXOJOBAHUH CPEJICTB, BBUICIEHHBIX Ha XO3SMCTBEHHOE, COLHANBHO-OBITOBOC H
MaTepHANBHO-TEXHHYECKOE 00CITy KHBaHHE IIOAPA3/IENIeHAH HHCTHTYTA,

6.3. C OTHenoM KaJpoB ¥ KOMILIEKCHOH 6€3011aCHOCTH IO BONPOCaM:

[Tonyuyenus:

- CBEIEHAH O JTHIAX, MPUOBIBAIOINHX B CIyXeOHbIE KOMAaHMPOBKH B HHCTHTYT;

- IITATHOTO PacIMCaHMs.

6.4. C IOpUCKOHCYJIBTOM 10 BOIIpOCaM:

[Tonyuenus:

- pasbiCHEHHA NEHCTBYIOLIETO 3aKOHONATENbCTRA | NOPA/IKA ero IPUMCHCHHS;

- aHanM3a M3MEHEHWH W JONOJNHEHHH  aJIMMHUCTPATMBHOTO W  IPAXNIAHCKOIO
3aKOHOZATENILCTBA;

IIpenocTaBneHus:

- IIPOEKTOB JIOTOBOPOB Ha IpHobpeTeHne 060pyIOBAHHS, Me6ely, XO3IMCTBEHHBIX TOBapoB,
KAHLENSIPCKUX TIPHHA/JIEXKHOCTEH I PaBOBOH SKCTIEPTH3BI M BU3HPOBAHUA,

- 329BOK HA TOMCK HEOOXONMMEBIX HOPMATHBHBIX NPaBOBBIX JOKYMEHTOB M Ha pasbhACHEHHE
JIeHCTBYIOIIErO 3aKOHOAATEIECTRA;

7. OTBeTCTBEHHOCTH

7.1. OTBETCTBEHHOCTh 3a HajJexallee | CBOCBPDEMEHHOE BBIIOJIHCHHE yHKIMH,
PeLyCMOTPEHHBIX HACTOAIIMM TIOIOKEHHMEM, HECET HaYaIbHUK aJIMHUHHCTPAaTHBHO-XO3IHCTBEHHOM

YaCTH.
72. Ha HayalbHHUKA aIMHHMCTPAaTHBHO-XO3AHCTBEHHOH 4acTH BO3JAracTci NepcoHaIbHas

OTBETCTBEHHOCTE 3a.



- OpraH{3alHIo AeATENBHOCTH pabOTHHKOB IO BBINOMHEHHIO 3a1a4 B QYHKLHH, BO3JIOKEHHBIX
Ha [ofipa3/ieieHHe;

- OpraHM3alMiO B aJAMHHHCTPAaTHBHO-XO3AHCTBEHHOW YaCTH OINEPAaTHBHOM M KadeCTBEHHOM
MOATOTOBKH JOKYMEHTOB, HX HCHOJHEHHUs, BEICHHUE JENONpPOM3BOJACTBA B COOTBETCTBHH C
NEUCTBYIOIMMHU NMPaBHIIaMM U MHCTPYKLUAMH;

- CBOEBPEMEHHOCTh ¥ Ka4eCTBO MCIIOJTHEHMS 3a8BOK CTPYKTYPHBIX NOJpa3fielIeHUH UHCTUTYTA,

- XO3AMCTBEHHOE BEIEHHE JEJl, COXPaHHOCTh COOCTBEHHOCTH, coOmoneHne (PUHAHCOBOH H
CMETHOH JUCHMIUIMHBI HHCTHTYTA,;

- cobmozienre paboOTHHKaMHU OTJieN1a TPYAOBOH U IPOU3BOACTBEHHON JUCIIMITIIMHEL

13, OTBeTCTBEHHOCTH = PpabOTHHKOB aJIMHHHCTPATHBHO-X03HCTBEHHOH 9acTH
YCTaHaBIIMBAETCA JOJDKHOCTHBIMH HHCTPYKIHAMH.

HauansHHK aIMHHHCTPaTHBHO-

XO39HCTBEHHOTrO OTAENA — B. H. KotensHuKOB

(MHHUMANGL, haMunHsa)
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